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About the Handbook…

The Director of Instrumental Music created this edition of the St. Anthony High School Instrumental Music Department handbook during the summer of 2012. Subsequent amendments (i.e. additions, deletions) may be made as deemed necessary by the Director/ and or Student leadership, and will take effect immediately upon notification of the membership and parents. 

The handbook applies to all members of the Marching Band,  Band, Jazz Ensemble, 
Drum Line, and all other groups that are formed out of the Instrumental Music Department at St. Anthony High School. 

Term of Commitment…

The St. Anthony High School Instrumental Music Department requires a commitment of one full school year-this includes ALL groups formed out of the SAHS Instrumental Music Department. Members who drop out of the prospective ensemble will receive a failing grade for the current semester. The Instrumental Music Director reserves the right to dismiss/drop any student out of any ensemble after notice to parents, administrators, and academic advisors. 

Communication…

Website: sahsmusic.weebly.com
Facebook Group: www.facebook.com/groups/SAmusic/
News Letters: Will be e-mailed 

Band Parent Association Meetings: Band Parent meetings are held monthly throughout the year. All announcements will be made in advance and sent via email.

Music Department Fees...

Music Fees are the driving force behind the success and growth of the SAHS Instrumental Music Department. Through your support new music is bought each year, festivals are registered for, instruments are made available for use at school, and coaches are brought in to work with our students.  We thank you in advance for your consideration and support of the SAHS instrumental music department.

Refunds: Unfortunately refunds of any donation will not be given to students who drop out prior to completing the term of commitment or are removed from the program.

General Rules… 

1. School-Owned Instruments: Members using “school owned” instruments will be responsible for normal maintenance and repairs of damage occurring during the period of time the instrument is checked out to the student. This includes ALL percussionists.

2. Maintenance: In addition, all members are responsible for the normal maintenance of their own instrument or equipment assigned to them. Instruments are to be kept clean and dry inside and polished outside. Woodwind players should use Pad Savers and/or Swab out instruments after each use. 

3. Repair: Members and parents will be responsible for repairs due to neglect or abuse. Any accidental damage will also be the responsibility of the student.

4. Handling Other Instruments: STRICTLY PROHIBITED If you are not assigned or asked to play a certain instrument you are expected to not play or touch that instrument. If a member allows another member to play or handle a school owned instrument, the person who the instrument is checked out to will be held accountable for damage or repairs needed.

5. Storage: Instruments must be properly stored when not in use. Do not leave reeds on mouth-pieces (that is just gross). When you store your instrument at the school, the instrumental music directors and the school are not responsible for lost, stolen, damaged cases, instruments or personal belongings.

6. Storage Cabinets: Lockers are not for personal use –no books, clothes, etc. are allowed to be stored in the lockers. Such items will be taken and turned into the office or thrown away. This is your warning!

7. Storage/Locker Rooms: Percussion/Uniform rooms are strictly for storage use- not for hanging out and loitering. Storage rooms will remain locked unless they are in use. Students are not allowed to store personal belongings in such rooms and must keep all areas neat and clean at all times. All instruments, chairs, and stands should be put away properly after every rehearsal. If rooms are abused students will lose the privilege of using such rooms.

8. Restroom: During Marching Band or Auxiliary rehearsals please notify a section leader or the teacher before leaving rehearsal. During the school day students must obtain a hall pass BEFORE leaving for the restroom.  Excessive bathroom breaks will result in the loss of point and ultimately lowering of one’s grade. Use the rest room before or after class, during break or during lunch! 

9. Computers:  Computers in the music room are not to be used by students. These machines are for staff use ONLY. Any student found using a teachers computer, printer, or speakers will be written up and face proper disciplinary action. This includes reading emails sent to the Director.

FOOD, DRINKS, OR CANDY ARE NOT ALLOWED IN THE INSTRUMENTAL 

MUSIC DEPARTMENT AT ANY TIME
Attendance…

Life Happens, Your grade will be adjusted accordingly. We realize that you are busy people and things do come up. However, with the exception is a small number of events. The dates of festival, concerts, and rehearsals have been published on the web site well in advance. Do NOT schedule work, parties, SAT classes, or anything else imaginable the day of a concert, festival, rehearsal day.  When in doubt.....

Check the calendar FIRST!!!!

SAHSMusic.weebly.com
In the case of a conflict it is ultimately up to you to make a decision. You are young adults. However remember these words... 

Life happens, your grade will be adjusted accordingly.

1. 100% - We need 100% attendance from every member in order to be successful. You will be given sufficient notice for all events so that you can make sure and arrange your schedule so that you do not miss any evening rehearsals or performances. 

2. Emergencies: When an absence or tardy occurs due to an emergency or circumstances beyond the member’s control (serious injury of the member or death in the family), every effort must be made to notify the Director as soon as possible either in writing or by phone by parent.

3. Anticipated Absences/Tardiness: When anticipating absence members must notify the director or coach as soon as possible. Notification of absence does not mean the absence is excused. It simply means you are making us aware of your situation. 

4. Unexcused Absence for Performance: Semester grade will be dropped for every performance missed.

*Please also review the school’s policies on truancy. Your attendance record is ultimately your responsibility.

* Note: The most vital part in being in a strong, successful music program is simply participation. For that reason the majority of your grade will be determined by your participation, which means 100% attendance and participation. The directors will do everything in their power to be accommodating to emergencies and conflicts, but you in return have to take your commitment very seriously. It is like having a job in the real world, you don’t show up, you get fired. 

Tardiness… 
Please review the school policy on tardiness

Arriving Late: You may run the risk of being locked out or taken in a tardy sweep.  Tardy students must have a note and will lose points for that day.

Evening Rehearsals: Members must be at the designated rehearsal area 10 minutes prior to the start of rehearsal.
Facilities Rules… (Music Rooms, Stadium, Practice Fields…)

1. No food or drink, except water

2. No Public Displays of affection. Please respect your fellow musicians.

3. No back packs or cases in the rehearsal

4. Clean up the room- always put your chair and stand away and put your instrument back in its appropriate storage place. The lobby is not your personal locker room.

5. Take care of all school and personal instruments and equipment. Make sure everything is being well maintained and not abused.

6. Only instruments and music are allowed to be stored in lockers, NOTHING ELSE!

7. The music room is OFF LIMITS during tutorial, break, lunch, and after school unless you have a scheduled rehearsal or have asked permission to use the room. 

8. Do not use the Music department in any video, documentary, or other electronic media presentation. This includes on-line social network programs.

9. Do not spit on the field, vomit in the locker room or urinate anywhere in the Music Department.

10. Do not swear or use profanity in the Music Department

11. Do not hang out, loiter, or linger in the music room, library, locker room, or any other part of the Music Department.

General Conduct…
As a school organization that performs in the public we must represent the St. Anthony High School community with pride. I expect all members to be professional in the way they act and carry themselves at all times. Take pride in what you do and do not devalue the program or the other members.

1. Inappropriate Behavior: Will not be tolerated (e.g. profanity, vulgar gestures, etc.) “Inappropriate” also includes behavior that is annoying, excessively loud, rude, or socially unacceptable. If you are taking part in such behavior, you will be asked to leave rehearsal. In extreme cases parents and administrators will be notified.

2. Public Displays of Affection (PDA’s): Please leave this for another time and place. It is not socially acceptable to take part in such behaviors at school, during rehearsals, or on music department trips. We do not want to see you cuddle or make out in or around the music room

3. Insubordination& Disrespect: Insubordination (refusing to follow directions) or disrespect of anyone in authority, including the Director, Instructors, Section Leaders, Drum Majors, or Parents will NOT be tolerated. You will immediately meet with the Director and possibly be dismissed from the organization. 

Engaging in conversations that undermine the Director’s and Staff’s decisions will also not be tolerated. (E.g. part assignments, stick/staff choices, etc.)

4. Electronic Devices: Please leave all cell phones, iPods, or any other electronic device at home or turned off and placed out of sight, as so they will not disrupt rehearsal. Such items will be confiscated if they disrupt rehearsal!

5. Alcohol, Drugs, Etc.:  Possession, distribution or consumption of alcohol, tobacco products, or non-prescribed drugs is strictly prohibited 

6. Gum/Food: In general NO FOOD or GUM is allowed while at rehearsal, on trips, at competitions, or while playing. Students will be notified when they are allowed to eat at competitions, rehearsals, and football games.

7. Theft: Stealing of or borrowing of school instruments or equipment will not be tolerated.
8. World Wide Web: Please do not post videos, sound clips, or public forum/blog comments about, relating to, or representing the SAHS Instrumental Music Department. Many performances are protected under copyright laws and therefore cannot be posted. 

Any student who does not abide by these codes of conduct may face disciplinary actions including suspension, expulsion, or arrest and criminal prosecution.
Rehearsal Rules and Consequences…

All consequences are subject to change as per the Instrumental Music Director

Basic Rehearsal Etiquette:

1. Be Positive: come to all rehearsals with a clear, focused mind and attitude.

Students who bring or create drama will be asked to leave rehearsal.

2. No Talking: Talking will not be tolerated during rehearsals. You should never talk while the Director, parents, or student leaders are speaking to you.

3. Be Prepared: Always have your pencil, music, folder, dot book, rosin, oil, etc. at rehearsal 

4. Never Talk Back: If you have a problem with someone or something, it is only appropriate to address it AFTER rehearsal, NOT during.

5. Lost and Found: Do not leave your personal belongings at rehearsal or in the music room. Lost items will be kept for a limited time before they are thrown away. A holding fee of $5.00 will be charged if you leave personal items out overnight.

6. Always help clean up after rehearsal:  Put your chair/stand/instrument/music away after rehearsal. Everyone has someplace else to go. Do your part!

7. Be efficient: Work smarter not harder. Do not waste time by fooling around or talking.

8. Dismissal: The Director dismisses the ensemble, NOT THE BELL

9. Attire: At after school rehearsals students must wear their proper practice clothing. During the school day students must be in their school uniform.
10. Food/Candy: STRICTLY PROHIBITED especially gum. Water is acceptable

11. Cell Phones/i pods: STRICTLY PROHIBITED Leave them off until after rehearsal!

12. Guests: Family members and friends are encouraged to attend all after school rehearsals. However, please refrain from speaking to your student or causing an unnecessary distraction. If you wish to come during the day approval must be granted via administration PRIOR to one’s visit.

Examples of Basic Rehearsal Consequences/Punishments:

The consequence/punishment varies depending on seriousness of the rule broken.

1. Participation points lost

2. Removal from rehearsal

3. Referral to administration

4. Letter grade lowered

5. Removal from Instrumental Music Department

Extreme circumstances may result in removal from the Instrumental Music Program.

Performances…

1. Stay Together: Members of the St. Anthony Instrumental Music Department are expected to remain in assigned seats while at football games, concerts, or festivals. While riding buses you may sit where you please, but if you get out of hand or break bus etiquette you will be assigned a seat.

2. Move Together: All instrumental music groups will move to and from warm up, performances and the bus as one in two single file lines.

3. Play Together:  When at football games, festivals, concerts, or other public performances you are NOT to play unless directed to do so.

4. Visitors: Family members, friends, etc. are not permitted to sit with you at football games. When at festivals and concerts you are a performing member, all guests can wait to see you AFTER the performance.

5. Complete uniform: The complete uniform, marching or concert, must be worn properly at all times. (Zipped up jackets, tucked in shirts, etc.) You will be told when you can change.
6. Hats:  Are not allowed.
7. Equipment Trailers: It is the responsibility of the entire ensemble to load instruments on the bus or trailer. No one will be allowed to get on the bus or leave the school until after the equipment has been loaded or unloaded.

9. Food and Drink: STRICTLY PROHIBITED especially gum. Water is acceptable

10. Respect Parents: Always show respect to all Instrumental Music parents. They do not get paid and are helping to make your experience better.

11. Respect other Groups: Always show respect to other music groups.  If someone makes a negative comment simply ignore it. REMEMBER.. Thank you, you have a very nice marching band ;-)

Transportation…

1. Stay Seated: Members will remain seated while the bus is in motion and instructed to unload.

2. Non-Members: No one outside the organization will be permitted to ride the bus without permission from the Director. Parent chaperons must be cleared through the SAHS volunteer process.

3. Waiver Forms: Members must complete and turn in all waiver forms BEFORE riding the bus.

4. Traveling Together: ALL members must ride together on provided transportation to and from events. If there is a special circumstance the member and parent must communicate with the Director.

5. Bus Rules: Standard bus rules are always in place. Stay in your seat and behave. If you cannot ride the bus appropriately then you cannot travel with the group, which means you cannot perform with the group, which means you cannot be in the group!

6. Changing: Sometimes it may be necessary to change on the buses. Men and Women buses (or changing shifts) will be designated for changing purposes.
Music…

1. Parts for Each Member: Every Instrumental Music student must have his/her own music. NO SHARING of music is permitted. Speak to a class librarian for missing parts or music you did not receive.

2. Flip Folders and Lyres: Each member should secure a flip folder with pep tunes. Lyres are the responsibility of each student. 

3. Lost, Damaged, or Stolen Music: Marching band students will be charged $1.00 per page of missing music. (Not having music means you are unprepared for class and therefore points will be deducted for that rehearsal) If you lose an entire folder it will cost $25 to replace the folder. Lost Band, Jazz Ensemble, etc. music will be cost between $3-$10 PER PIECE depending on publisher and shipping costs. Losing music is just like losing a book that you have checked out from the library. You lose it, you buy it.)

Moral of the story…..

DO NOT LOSE YOUR MUSIC!!!

Concert Dress…

Concert Band/Jazz Ensemble

We perform throughout the year in “Concert Black.” You will be required to purchase a Black dress shirt (through the Band Parent Association) and black slacks or Skirt. All students will be issued a purple tie that is property of the SAHS Instrumental Music Program.
Questions about Concert Dress….

Students must notify the teacher/director as soon as possible (and in all instances at least48 hours in advance of a performance) regarding any issues, questions, or problems with concert attire. Students who fail to notify the teacher/director and are then not appropriately dressed for the performance will not be allowed to perform.     
Grading Policy…

Each member of the St. Anthony High School Instrumental Music Department will be graded on a point based system.  

· 3 points per class period (Excused absences may be made up by practicing after school for 1 hour per class missed).
· 100-150 points per Performance
· Missed concerts can NOT be made up

· Major/Minor Scale arpeggio proficiency (12 keys)

· Semester Jury Performances (Solo, Scales, and Excerpts)

· Miscellaneous homework assignments

· Attendance

Parents and students should adhere to the SAHS policy relating to the calling in and reporting of absences. Students in Marching Band, Jazz Band, and Color Guard MUST be called out for any missed class. This includes ALL evening rehearsals. Students who are absent from night rehearsals will be marked absent.

Missing rehearsal or concert will affect your grade. Excused absences may be made up by practicing after school for 1 hour per class missed. Concerts and festivals may NOT be made up. Remember, Life happens your grade will be adjusted accordingly. 

Playing Tests/Memory Tests

Playing tests will be given on a verbal notification basis. You will be graded on Tone, Rhythm, Articulation, Note Accuracy, and inflection ability. (Dynamics, style, etc.) Memory Tests of music will only be given in Marching Band. You will be graded on how well you can perform with no music in front of you.

Curricular Groups WILL be required to memorize major/minor scales, arpeggios, etc.

Written Test

There will be several written tests per semester that check your ability to absorb basic and advanced musical concepts such as definitions, note reading, theory, etc. These tests will cover all material the Director has presented verbally in class.

Tours…

It is part of our philosophy of education that performing arts programs should take tours. Tours are essentially overnight trips that groups take with the intention of sharing and learning music with other performing arts groups. Tours can range from competitions to exchanges. Tours typically will take 3-7 days to complete, and will take the students and our program outside our usual performing area. For instance- traveling to Japan, Chicago, or San Francisco would all be considered tours. Sometime smaller groups such as Jazz Band or Percussion Ensemble may travel to national events across the United States. Again, we ALWAYS travel to share and learn about performing arts. We never travel to just travel. Most importantly, the cost of travel is ultimately the responsibility of the students involved. Fundraisers will be offered to help offset the cost.
Home Work…

Practicing is your homework!  We treat all ensembles as if they were AP classes and expect that all members strive to reach excellence in their playing. If you are not practicing at home it will be noticed and you will hurt your potential and the overall progress of the ensemble. Practicing should become an everyday habit and be something you enjoy. The more you practice the more results you will see, and you will begin to enjoy the challenge of pushing your skill to the next level.

You will not be required to turn in practice logs, but if the Director notices a lack of practicing, logs may become mandatory. Percussionists are expected and allowed to practice after school on school instruments. All members are more than welcome to use the band room as a practice room after school, but are not allowed to loiter or horse around.

Camp & Rehearsal Materials Checklist
Band Camp

· Instrument

· Music

· Pencil

· Notebook

· Proper Athletic Shoes (No Sandals, Flats, Toms, Slippers, Boots, Uggs, Dress Shoes, Slip-Ons, Chuck Taylor’s, Skate Shoes, Bare Feet, etc.)

· It is advised to invest in a good pair of Running or Cross-Training Style shoes

· Shorts or Sweats (No Jeans)

· Warm change of clothes

· Sunscreen

· Water

· A few nutritious snacks (granola bars, power bars, etc.)

· A GOOD ATTITUDE 

School Day Rehearsal

· Instrument

· Music

· Pencil

· Notebook

· A GOOD ATTITUDE 

Evening Rehearsal (Marching Band & Indoor Drum Line)

· Instrument

· Music

· Pencil

· Notebook

· Proper Athletic Shoes (No Sandals, Flats, Toms, Slippers, Boots, Uggs, Dress Shoes, Slip-Ons, Chuck Taylor’s, Skate Shoes, Bare Feet, etc.)

· It is advised to invest in a good pair of Running or Cross-Training Style shoes

· Shorts or Sweats (No Jeans)

· Warm change of clothes

· Water

· A few nutritious snacks (granola bars, power bars, etc.)

· A GOOD ATTITUDE

Mission Statement


The St. Anthony High Instrumental Music Program strives to develop musicianship through performance excellence. By allowing students several avenues to exhibit their music ability we hope to foster a love and passion for music that continues to build in these students long after their time at SAHS. The St. Anthony High Instrumental Music Program is built with the understanding that all of these programs are much more than just music class. Through the course of each student’s time in the program they will develop higher levels of teamwork, commitment, discipline, self-motivation, leadership, and tenacity. These elements are the core principles of the program and as such are instilled at every rehearsal. 

Contract

We, the undersigned, have read the St. Anthony High School Instrumental Music handbook carefully and agree to uphold and abide by the policies and expectations it defines. I understand that the handbook applies to members of the Marching Band, Band, Jazz Ensemble, Drum Line, and all other groups that are formed out of the Instrumental Music Department at St. Anthony High School. 

I understand the term of my commitment to the St. Anthony High School Instrumental Music Programs (August 6, 2012- June 1, 2013).I understand that failure to meet the expectations and policies defined in the handbook may result in certain consequences, including but not limited to detentions, suspensions, and or removal from the SAHS Band, Jazz Ensemble, Drum Line, or other part of the Instrumental Music Department.

_________________________________________________________________________________________________

Members Name (printed)

_________________________________________________________________________________________________

Member's Signature 







Date

_________________________________________________________________________________________________

Parent/Guardian’s Signature 





Date

Michael Lloyd 






           August 6, 2012 

Director
Please Sign and Return this contract in order to ensure your place in the SAHS instrumental music program.

